[Insert committee name] Committee
Committee Members
[Name], Chair; [Name], Vice Chair
[List names, separated by commas, here. Do not hit return or enter.]
Ex-Officio: [List names, separated by commas, here. Do not hit return or enter]
Introduction
Type your intro here, in paragraph form. Hit return or enter only to start a new paragraph, and hit only once between paragraphs.
Discussions and Projects Since Last Annual Meeting
1. Enter your discussions and projects here. 
2. Do not hit enter or return until you are ready to start a new item.
Action Items
1. Type your action items here.
2. Do not hit enter or return until you are ready to start a new item.
Agenda
1. Type your agenda items here.
2. Do not hit enter or return until you are ready to start a new item.
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